ST (9e1.83) - .

R
SFORE HR-RM 3

(" "OUEST FOR RECORDS RETENTION {EDULE

ag.c:nuui 06 / |

PO To L submitted to the Records Managemeéi )ivision
7 “ Hall of Records :
Commission Hall of Records Commission L :%G! N
1. Requesting Agency 2. Division or Bureau of Requesting Agency B
ASHIRGTOR SURIRBAN SANTTARY OOMMISSION ELECTRYCAL = MEQHANICAL SEQTICH

A

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is antici-
pated. Records hove ceased to have value .

to warrant retention.

' C
Establish retention schedule for re-

cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention ofter
the period of time indicated. -

Microfilm

and  destroy or.iginols.

Originals if not microfilmed would be -
fetained for the period of time indicated.

5. Description of Records

6. Recommendation

‘I}t m Describe records accurately. . include title, form number, size of documents, of Hall of Records -
Ne . work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o {cubic or linear feet). Show recommended retention period. : Works.
- ‘ | T

2.

3.

This 18 & general £ils oconsisting of wnnunmbared forms of various
sizes : to eonstruction and oparating equipment on all
plants « Hodky (orge, Kink Holiow, Patuxent Filtration Plant, ete, |
The £ile also consists of contracts, drawings, disgrams and litera-
turs. 1% is rotained in this offiocs for reference, The material
iz £1)ed by plants for the years 1918 to date and occupies 6 cuble
foot in the office area, There are no
of acammlaiion is 1/2 cubie foot.

RECRPENDATIONs RETAIN PERANENTLY. .
PROJECT FILS

This £ile of unnumbered forws (mostly 83* X 11%) consists of corres-
pendance on plants in the process of construstion, drawings and test
curves results. HMost of this material is tranafered %0 ths Plant
¥Fils when ths construction is completed and 4in operation, There are
nd duplications.  The matorial is filed alphabetically by Stations
for the yoars 1951 to date and occuples 1i cubdo feet in the office
area. :

RECOMMENDATION: RETAIN PEMMANENTLY.
QOENERAL DATA
This £1le consists of ganeral information on equipment. The material

(mostiy 83* X 11%) is filed alphabetically by equipment for the
years 1918 to date. Also inclnded in this file 13 a ladger conaiste

duplications, The annual ratp

ing of powor bills. 7The matorial occupies 13 cublc feot in the

7. Agency, Division or Bureau Representative

s

Signature

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.,

l”/q/ai,/ | (\/\/Lv—«. S M

Disposal Authorized as Indicated in
Public Works. .

NOV § 1552

Col. 6 by Board of

Date

Archivist Z Date

Secretary
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‘Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity -
(cubic or linear feet). Show recommended retention period.
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4 5. Description of Records 6. Recommendation

of Hall of Records :
and Board of Public -
Works. :

Se

7o

. EBCMMENDATIONs HETAIN PERMANERTLY,

office area, Athsmalutaofacmmhﬁmhvmmn.
RECOMMENDATION: RETAIH PERMANENTLY.
OENERAL CORRESPONDENCE

This £ilo consists of correspondence pertaining to all dams and
Incinded in this file are annual reports on Jobs complsted

"during the year, monthly reports on meintenance jJobs, and monthly

reportsonradioeanstakentmthedauymmmlraport,
which is non-record within the of the statute

non-record material (Art. L1, Sec. 155, Annctated code of :
This material is filed cany,bwsuhjecz,tortheyma
1948 to date and occupies 3 cubic feat in the office area, The
amnalratentacamhtionuvexwmn.

asmmrm- mmmo)mmmw
MEGGER TEST CARDS | |

The form B-512 (5* X 8%) card, 1s & record of insulaticn testing
of electriecal equipmont on all dams and stations. The material is

£1lad alphabetically by stations for the years 1937 to date and
cccuples 1 cutdc foot, The amnual rate of accummlation is very

RECOMMENDATIONs RETAIN PERMANENTLY.

STATION FLANS
rm”plm(aﬁxﬁ')mwmm:oﬂieetor
figuring installations and construction of all dams
The material is filsd mmerically in 19 trays (23" X
is usad for refernoce,

RECCMMENDATION: RETAIN PERMANENTLY.

JOB RECORD BOCK

|

§E
2!

This form 20-3 (84" X 11%) 13 a record of maintenancs on all plants
and dens, showing the equirment installed, date, eto.
is filed alphabotically by stations, in binders for the years 1953
to date. Ths anmal rets of sccmmlation is 1 Mnder.
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# -Mall of Records (Continuation Sheet) PAGE
* Commission
NO. 3
4 . 5. Description of Records 6. Recommendation
N Describe records accurately. Include title, form number, size of documents, of Hall of Records
Q" work or activity to which the records relate, inclusive dates, and quantity and Board of Public

(cubic or linear feet). Show recommended retention period.

Works.

8. | STATION DaATA

This card {5* X §%) is a record of equipment in all pumping

, stations; showing the model, type, sizs, stc. The material is
£11ad slphabetically by stations for the ysars 1942 to date and
occupies 1/2 cuble fool in the office ares. Ths anmal rate of
acarmlation is very smmll,

- RECOMMENDATION: RETAIN PERNS KNTLY.
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